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MUHUCTEPCTBO OGPA3OBAHUS
CAXAJIMHCKOMH OBJIACTH

PACIIOPAKEHHUE
73 72. 1010  Neo 3.A2- 7173 w2

IOxno0-CaxamuHck

O co3xaHHH YyYeTHBIX 3anHced B ABTOMATH3HPOBAHHOH HHGPOPMALHOHHOM
cucreme «Cereoii ropoa. O6pazoBanuey

B uensx peanu3allid OCHOBHBIX INPHHLMIIOB LIEJICBOW MOJENH pPa3BUTHUA
PErHOHAIBHOM CHCTEMBI JONOJHUTENBHOr0 00pa3oBaHusl, YTBEPXKAEHHBIX
nocranosieHueM IIpaBurtenbpcTBa Caxanunckoi obnactu ot 05.07.2019 Ne 291 «O
MEPONPHUATHSX MO0  (OPMHUPOBAHHMIO COBPEMEHHBIX  YNpPaBIEHYECKHX H
OpraHU3alMOHHO-9KOHOMHUYECKUX MEXaHH3MOB B CHCTEME JOMOJHHUTEIBHOIO
obpasoBanus nereid CaxanuHCKOH 00IacTH B paMKax (eAepallbHOTO IIPOeKTa
«Ycmex kaxzporo pebeHka» HalMoHanbHOro mnpoekra «OO6pasoBaHuE»»,
Konuenuuu NepCOHU(UIIMPOBAHHOTO  JIONOJHUTEIBHOIO obpazoBaHus,
YTBEP)K/IEHHOM pacnopsDkeHHeM MMHUCTepcTBa oOpaszoBaHusi (CaxalHHCKOH
obmacty ot 22.09.2020 Ne 3.12-902-p «O6 yTBepkJAEHUH KOHLEILHH
NnepcOHU(pUIUPOBAHHOTO JONOJHUTENBHOro obpazopaHus Jereil B CaxalMHCKOH
obnactu» u obecneyeHus B CaxanuHCKOH oOnacTH BbIa4M CEPTH(HUKATOB
JIOTIOJTHUTEIBHOTO 00pa30BaHMs J1eTAM B Bo3pacTte oT 5 j10 18 et

1. YrBepaute uHcTpykimio «llpukpernnenne peberka k oOpa3oBareibHOM
OpraHu3aiMd B ABTOMAaTH3HpOBaHHOH HH(poOpManuoHHOH cHcTeMe «CeTeBoi

ropox. O6pazoBanuey (rpuiaraeTcs).
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2. YTBepAUTs HHCTPYKLUHMIO 10  100aBJIEHHIO  poJauTelled B
ABTOMaTu3upoBaHHoi  WHpopManMoHHOM  cucteMe  «CeTeBOM  ropoj.
O6pa3zoBanue» (npuaraercs).

3. PykoBomuTensiM TpodeccHOHaNbHBIX 00pa3oBaTe/IbHBIX YUPEKIECHWH,
MOJIBEJIOMCTBEHHBIX ~ MHHHCTEPCTBY oOOpasoBanust CaxanuHCckoM  obnacTH
o0ecneymTh:

- NOJIHOE 3allojIHeHHe ABTOMATH3UPOBAHHOM HMH(DOPMAIIMOHHON CHCTEMBI
«CereBoii ropoa. O6pa3zoBaHueE;

- CO3[aHMe Y4YeTHBIX 3amuced (JIoruH/maposnb) B ABTOMaTH3MPOBAaHHOU
uHdopmanuonHoii cucreme «CereBoit ropoa. Ob6pazobaHue» (JIOTHH/TIAPOJIb)
KaKJI0My O0ydaromemycs yupex/IeHus.

4. PykoBojauTensiM  MYHULHMIATBHBIX  OpPraHOB,  OCYIIECTBISIOIIMX
ynpasjieHue B chepe 00pa3oBaHusA, PeKOMEHI0BATh O0ECIIEUHTh:

- TIOJIHOE 3alojiHeHHe ABTOMATU3UPOBAHHON MH(OPMALMOHHON CHCTEMBI
«CereBoii  ropox. OOpasoBanue»  o0pa3oBaTeNbHBIMH  OpraHHM3alMAMH
MYHHULUIIAIBHOIO 00pa3oBaHus,

- Cco3JaHMe YyuYeTHBIX 3amuced (JoruH/maposnb) B ABTOMaTH3MPOBAaHHOH
uHpopmarmonHoii cucreme «CereBoii ropoa. O6paszoBanue» POAMTENSM BCEX
00y4aroIIMXCs/BOCIIUTAHHUKOB 00pa30BaTebHBIX OpraHU3alii MyHHIUIIATEHOTO
0Opa3zoBaHuUsl.

5. KOHTpoib HCIIONHCHHS pPACHOpsKEHHMsS BO3JIOKUTh HAa 3aMECTUTElls

MuHHCTpa o0pasoBanus CaxanuHckoi obnactu E.@. babuny.

MunucTp 00pazoBanusi CaxaauHCKOH

obnactu A.H. KukreBa



YTBEPX/IEHO

pacropsiKeHUueM MUHUCTEPCTBA 00pa30BaHUs
CaxanuHCKOM obOnactu
or 49.412. 1020 Ne 3AR2-#73-p

HHCTPYKIIUA

«I[Ipukpenyienne pebeHka K odpa3zoBaTeIbLHOMH
OpraHM3aluH B ABTOMaTH3HPOBAHHOH HH(GOPMALIHOHHOMH
cucreme «CereBoii ropoa. O6pasoBanue»

[Ipukperuienne  pebenka K  oOpa3oBarenbHOW ~ OpraHu3alMid B
ABTOMaTH3UpOBaHHOH  HMH(popManuoHHOM  cucteMe  «CeTeBoil  ropoj.
O6pazosanue» (nanee - AUC CI'O) HeoOxoauMO U1 CO3MaHUS 3alIUCei O:

- IeTSAX, HE MOCEUAIIX JOUIKOIbHbIE 00pa3oBaTellbHbIe OpraHU3alliu;

- JIeTaX, TojiydalomMx oOpa3zoBaHHe B HHBIX (opmax (cemeilHoe
oOpa3oBaHue, caMo0OpazoBaHKe).

JloGaBiienue 3amuceidl O BblllIEyKa3aHHBIX KAaTEropusix [eTed BO3MOXHO
TOJILKO B HHTepdeiice 00pa3oBaTeNbHOH OpraHuM3alMu (IETCKWi cajl, IIKOJa)
yepe3 NyHKT MEHI0 «J[BW)keHHe BOCHHTAHHUKOB» C CO3J[JaHHEM JOKyMEHTa O
3aYUCIICHHH.

1. Baiigure Ha cait http://172.16.255.10/ u BolinuTe B 00pa3oBaTEIbHYIO
OpraHu3alMio (JETCKHU call, HIKOIY)

2. B paspnene «¥Ynpaiaenue» BbiOepuTe myHKT «/IBHikeHme
BOCIIHTAHHHKOBY (puc.l).
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3. B nosie «Tun noKkymeHTa» BeiOepuTe THN «3auuncienue B aercam (Miu
MHYI0 00pazoBaresibHy0 opranu3anuio). Haxxmure kHonky «/lo6aBuTh» (pHc.2).
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TV aflevciui cin N° 162 TerpiBE 0190 i rtm | A bomin | & SR
B & coryusss g
K IBS0RENI BOCTIITTHMAKOT L o). 1a77]
& Ha nesans 2 3xcnopr s Excel
[T 20490 -
L — Bee e Bce
e - Nepeson +a cnezyrowwi ron |
Boinycxrns
L Dawn Towrt pewcpmrnin Ty Corum—
ADSysEnTE  SEayseTn it d =
b S
3 30530 Durporees e Eomprrne: 1 Jaumcnerue s eTcaa |
s o o —
m S0630  Mepesas ws crsgyacmd rog M repron senzema=a LT irapaas Abases Atesad EpEECO M3 roynnsl B roynny
= FEDAH  Bakrir w2 pevenis 18 epatone [ - =255
LEEIBIT BLOLI0  Mecesus wa AT o yeey S0 eosas semzems =3 71 nepean wonaue Kinmeeciso: 13

Puc.2

4. Ha mare co3gaHMs TpUKa3za BBIOEpHTE NOATUI JOKyMEHTa
«IIpukpennennsie k OO». Brecute HOMEp [0KyMEHTa, naTra JOKyMEHTa
popmupyercs aBromaTrdyecku. Haxkmure kHONKYy «/[06aBHTH BOCNIHTAHHHKOB B
npuka3s» (puc.3).
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5. B nosBuBIIEMCS OKHe BbIOepuTe Ccrmoco®  3auuClIeHHs B

00pa3oBaTeNbHy0 OpraHM3alMIo, Napajulellb 3a4MCIIeHHs M HaKMHTe KHOIKY
«dob6aBuTh) (pHc.4).




- AoGasntb BOCNUTAHHUKOB B NPUKA3

Napannens 334KCIEHHA nepeas pasx.eo3pacta v

Buibepute TpeGyemMoift CNUCOK BOCMMTIHHMKOR ANA ABIKEHHED

l . BuICTPBIN BB0A BOCNHTAMHHKOB 0 ]

MMNOPT BOCNMTEHHWKOS 9

[ ® CNMCOK BLIMYCKHMKOE 1 BbibbBUWHX B l

CAMCOK PaCcTIPEaBNEHHLIX 3 ONEpean [ 7]

Puc.4

B cinydae BBOJa BblllieyKa3aHHBIX KaTeropuil aeted ynoOHee NoIb30BaThCs
BapHaHTOM 3auyucieHnss «BblcTphlii BBOJ BOCOHTAHHHKOBY). OIHAKO, €CIH
pebeHOK paHee mocemial JaHHYIO 00pa3oBaTelbHYIO OpraHM3aluio, a 3areM
nepeles Ha ceMeiiHoe oOydeHue 00 BBIOBUI IO MHBIM IIPHYMHAM, CBEJIEHHS O
HEM MOKHO HaiTH B nyHKTe «CNMHACOK BHIMYCKHHKOB H BbIOLIBILIHX).

PaccmoTpum 06a criocoba 3auncnenus (6-1 u 6-2).

6-1. Tlpu BeIGOpe crnocoba 3auucieHus «CHHCOK BBbINYCKHHKOB H
BbIOBIBIIHX):

W 3apaiite GuUIbTPALMIO MO IPEUIOKEHHBIM KaTerOpHsaM, HaXMHUTE
«I[IpumeHuTHY (pHC.5).
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Puc.5

v M3 npemnoXeHHbIX HWKe BapHaHTOB, BbIOepUTe pebOeHKa H
HaXXMHTE KHOTKY «/{06aBHTH BOCIHTAHHMKOB B npukasy (Puc.6).
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v' PebGeHok mosiBWICA B TIpHKa3e Ha 3auuciaeHue. CoxpaHute
usmeHenus (puc.7).
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6-2. Tlpu BeiOOpe crocoba  3auucieHus  «bBplcTpblH  BBOA
BOCIIHTAHHHKOBY!

v' B nosBuUBLIEMCs OKHe 3arojHUTe HH(pOpMaluio o pebdeHkKe H ero
3aKOHHBIX npezacTaBuTensx. Coxpanute uapopmanuio (Puc.8).
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v'  BriGepure peGeHka u HaXMUTE KHOINKY «/00aBHTH BOCIHTAHHHKA B
npuka3sy (Puc.9).
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Puc.9

Ha 3T0M e 3Tare IpoXOAMT IpoBepKa HATHYUs YYEeTHOM 3annucu pedbeHKa B
AHWC CI'O. Eciu yyeTHas 3anuch peOeHKa CYNIeCTBYeT, CUCTeMa MNPeIOKUT e€
Juls BBIOOpa, JaXe ecld OHa Oblla co3fjaHa B JpPYroM 00pa3oBarelbHOM
yupexaeann. Haxvure kaonky «Ox» (Puc.10).

Moncx noxpwsx NonsIceaTEnel CicTeMb

Puc.10

v PebeHOK HOSIBUJICS B IpuKa3e Ha 3auncineHue. CoxpaHuTe H3MEHEHHs.



YTBEPXJIEHO

panopsHkeHHeM MHHHCTEPCTBA 00pa3oBaHuUsl
CaxanuHcko# obnacTu
oT A3. 12 1020 Ne 3AR-41#2p
WHCTPYKIIUS '

no no6aBaeHHI0 poauTeeli B ABTOMATH3HPOBAHHOH
nHopmaunoHHoi cucteme «CeTeBoil ropoa.
O6pazoBanne»

JIna  Toro,  uTroOBl  POOUTENM  BOCIMTAaHHUKOB  JIOLIKOJBHBIX
o0pazoBaTelbHbIX OpraHM3aldii MOIIM BOWTH B  ABTOMAaTU3UPOBAHHYIO
nHpopmauronHyo cucteMy «CereBoi ropox. OOGpaszoBanue» (mamee - AMC
CI'O), neobxoaumMo chOpMHPOBATh M BbIIaTh UM YUETHBIC 3alKCH (JIOTHH/TIApOJb)
JUISL BXOJA.

IIpu 3TOM Ha/l0 BBISICHUTh, BHECEHBI JIM JETU U CaMH POAUTENIU B CHCTEMY.
ITocnenoBaTeNbHOCTh OEHCTBHM, KOTOpble HEOOXOAMMO BBIIOJHWTH JUIS 3TOTO,
orm¥caHa B aJITOPUTME, IPUBEACHHOM HIKE.

ITompoGHoOe onucanue BecexX NeiCTBUN NPUBEICHO MOCHe alropUuTMa.

C MHTEpakTUBHOM MHCTPYKI[MEH MOKHO O3HAaKOMHUTHCS Ha CauTe
http://sakhcdo.ru/ B paznene IIC PO — AUC CI'O — Mertoauyeckasi KOIUIKA —
Moayne OO — UHCTpYKIMM, peKoMeHAauuu — PexoMeHnaimu no Ao6aBleHuIo
poauteneit B AUC CI'O.

Anroputm jielicTBHi Mo GOpMHPOBAHHIO
Y4eTHOH 3alMCH NO0JIb30BaTe/s

JTPOBEPICA:
BHECCH 7t
| BOCHATAULNE B
AUC CIO

Bt
BOCHUTAHHA
U ponureas

3 AHIC CTO

o . [POBEPKA:

BEEL‘.CCH JIH
¢ip B AHC
CrO

HPOBEPKA:
CCTh it
HPHBY3IRS
poauTeas o

- «llpusazarsy
- 214 K

Anroputm 1

3.12-1214-p (1)(2.0)



2

Kak npoBepuTh, BHeceH Jin BocnuTanuuk B AMC CI'O
1.B menio Ynpasaenue > IloabszoBarenn BboiOparh BocnuTanHHKH

(puc.1):

Ynpagnenuwe lnasupoeaHue  ObyueHue

»- .Cse,qtleuuﬂ o Ae'rca.d.é =
Kaprouxa 00
JlononaHuTenbHbIE YOy
PervoH. HacTponKH
HacTtpoliku gercana
Mpaea pocryna
Cnpaeo4HMKK

Cnyx0a conpoeoxaeHns obyueHns

e — fMone30Barens -- Pt

COTPYRHUKHN

BOCNUTaHHUKH

Poagutenu

CTaTicTuKa NoceLeHin

-- [BIKeH1e —

[BvkeHne BOCNHUTAHHUKOB -

BbInyCKHUKM W BoIDbiBIIKE

Puc.1
2.Ha oxpane «CnHcOK BOCIHTAHHHKOB» C IIOMOIIBIO  KHOIKH
«3arpy3uThb», BBIBECTH CIIMCOK BOCITHTAHHUKOB.

Jlns ymoGcTBa MOXHO HCHONB30BaTh (DUIBTp, HaAmNpuMep, IIOHCK IO
¢paMuum (BBECTH B IyCTYIO CTPOKY HeoOxoaumyio (amunumio, nubo BBIOpaTh

HY)KHbI€ TIepBble OyKBBI IOUCKA), MOy (pHC. 2):

CnMCoK BOCNUTAHHMKOB
Mo pammaum Mon Texywmii craryc
A v - A *| | Bce ¥ | Bce socnuranHukm v
Momcx Ysucno 3ankcen Ha cTpaHuue
Gamuana v 50 =

] onoaam 3mmnmeo6MHev

HacKMuTe KHOMNKY "3arpy3uTs’ Ana 3arpy3ku 4aHHbIX

Puc. 2
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Tax, mns noucka HMcaeBa JIMuTpusi, BOCIMTAHHMKA CTaplledl TPyIIib
«Konocok», MOXKHO 3a1aTh cliefyrolie napamMerpsbl Gpuistpa (puc.3 u puc.4).

OunpTp, 3aJaHHBIA Ha PHUC.3, MO3BOJISIET BBIBECTH BCEX BOCIUTAHHUKOB
My3KCKOro nojia crapiueit rpynnsl «Konocok», paMunus KOTOpBIX HaYMHAETCA Ha

.
Mo damunuu Mon
" vl - ¥ MyKCKOM v
Texyuiuit cratyc fog obyuenun Mpynna
Bce 3auncnenHsie ¥ craplias > Konocok
NMouck Yucno zanuceit Ha cTpaKduue
Damunus v 50
(+] ﬂo&a BUTb Bammoe oﬁuomerme -
@—
Weaunoe EBreHui 24.10.2016 Konocok crapwasn
2 WMeanoe NeaH 12.12.2013 M Konocok crapwas
3 Hcaes AMUTPUI 08.06.2013 M Konocok ctapwas
Puc. 3

DubTp, 331aHHBIH Ha pUC.4, TTO3BOJISIET HAUTH BOCITMTAHHUKA 110 GaMUIIHH.

Buumanue: 3ToT crocod Oyzer paboraTh TOJIBKO B TOM Cllydae, €cClid
(amMuITUsl BOCTIMTAaHHUKA BEPHO BHECEHAa B CHUCTEMY MW/MJIM BBOAMTCS B CTPOKY
noucka 6e3 omudox!

Mouck Yucno 2anucei Ha cTpaHuUue

maMurmg s _' Wcaes 50

0 ﬂoﬁanm i 3, l'lawemoe oﬁﬂomenue -

@ o 2 sepae -—

Hcaee AMUTPUIA 08.06.2013 Konocok crapwas

Puc. 4
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Kak npoBepuTtb, BHeceH Jiu poautesb B AMC CT'O
Cnoco6 1. ITo nanHbIiM pefeHka B CNIHCKe BOCTHTAHHHKOB
1. B crnucke HalAeHHBIX BOCIUTAHHUKOB YCTAHOBUTh HACTPOUKH, KOTOpPhIE
no3BouiAT BeiBecTH MO poaureneil Ha skpaH:
v/ HaxxaTh Ha TPEYroJbHHUK CIpaBa y KHONKH «3arpy3uTh» U BbIOpaTh
«HaeTrpoiikn» (puc.5):

CnNUCoK BOCNUTAHHUKOB

Mo amunum NMon KC

n v = 1A v My>KCKOM v
Texkywui craTyc Fon oByuenua fpynna

Bce 3auncneHHble ¥  Crapwas ¥  Konocok
Mouck Yucno zanucel Ha cTpanmue

Damunua v  Hcaes 50

) ,D.o&aswrb i namuoe oﬁnomenae -
: o Tpiuns. ot renegon|
HACIRO m 08.06.2013 - Konocok crapwasn s
Puc.5

v' BeicraBuTh B «Hacrpoiikax» nyHkT «®.U.0. poaurenei» (puc.6) u

naxarts OK:

.'- Boibepute nons
' [C] imA Ha 3xkpaHe

_ DaMUNna

| Dara poxaesus

! Non

| @ fpynna
| [) AOKyMEHT, yaoCTOBEPAIOLMIA NMHHOCTS
| [ CenpeTensCTEO O pOXAEHHN

| O chunc

l (] Anpec perucrpaumi

] Aapec npoxuBaHng

II ®.MN.0. ponmeneﬁ:l

| B Nomawnhnii Tenedom

li ] Email

| [] IpaxnaHcTeo

j ] MoBunbHbiA TenedoH
[ KomMeHTapui

Puc. 6
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2. OnpenenuTh, BHECEHBI JIM POJUTENHU (MJIM OJIMH POJIUTENb) B CUCTEMY: B
cronbue «®.U.0. poauTeneii» nepeunucieHbl poAUTENb/POJUTENN, BHECEHHBIE B
cucremy (puc.7):

Mowek Yucno 3anucel na crpanuue
Damwnue >+ Hcaee 50

O [oSasute X Maxketvoe obrosnerme

@10, porronei
Hcaee 08.06.2013 Konncm( crapwan Hcaesa HuHa Anatoneessa Mcaes MeaH [iMuTpresmy
Puc. 7

Tax, na pucynke 7 BugHo, yto B AMC CI'O BHecennl o00a popuTens
Jmutpus Ucaesa: Huna AnaronseBHa u Misan /IMutpueBuy.

Cnoco® 2. B cniucke poauTresiei
1. B menro Ynpasaenue > [loab3oBatenu BeiOpats Pogurenn.

2. Ha skpane «CnHcoK poaMTe.iely» C MOMOIIBIO KHOINKH «3arpy3uThby,
BBIBECTH CIIMCOK BCeX pojAMTelNel, BbIOpaB TeKyLIMH cTaTyc — BCe pPOJUTENH
(puc.8) uiam ucnons30BaTh GUILTP AJIs TOUCKA KOHKPETHOTO POJUTEIS.

Cnucok poavtenen
No darmmnmm Mon Teryupsii craryc
A , dfl o T | *  Bee . [Bcepmmem ']
Uicno 2anmcei Ha CTpanMue
50

© Botasum | Coopunposars wossie napomu | | @Y
Puc. 8

Tax, Ha puc.9 nokasaHo, 4yTO B CHCTEMY BHeceHO aBa poautensa Mcaesbix:
HMBan u Huna, HO MoKa Helb3si CHeJIaTh BBIBOJ O TOM, C KakuM peOEHKOM B
CHCTEeMe OHH CBsI3aHbl, U1l 3TOT0 HAJO0 CHENaTh MPOBEPKY «IIPUBSI3KHU» POAUTENECH
U pebeHka.

CrNUcoK popMTensei
Mo paminnmm Nen Tekywmi craTye
A ¥ =R v Bre T BrezawscnenHsie
og ofiywenmn

YHEND JANHEEH HI CTPaNMUE

50

m-—

HCaus Haanl
2 Heatsa Huxa M

Puc. 9
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Kak npoBepHTb, €CTh JIH NPHBA3KA POAHTE/IS U pedeHKa

Cnocod 1. Ecnu nmpoBepka poautenedl B CHCTEMe NPOBOJAMIACH 4Yepe3
CIIMCOK BOCTIMTaHHHKOB, ¥ B cronbue «®.U.0. poaurenei» yKa3aHbI
POAUTENB/POAUTEINHN, 3TO 3HAUUT, YTO JAHHBIC POAUTEIIH KIIPUBIA3aHb» K PeOCHKY.

Taxoke MOKHO NPOBEpPUTH NPUBA3KY pedeHKa M poauTeNs uyepe3 JaHHble O
BOCITUTaHHUKE:

1. B crnucke BOCMATAHHUKOB HaXKaTh Ha Gpamuiuio pedenka (puc.10):

ie il v e o oo o |3 _pins e et

McaeB AMUTDMH 08.06.2013 M Konocok crapwas

Puc. 10
2. B xaprouke BBIOpaHHOTO BOCIIUTAHHHKA TPOBEPUTH POIUTENEH,
CBSI3aHHBIX C JaHHBIM pedeHkoM B nose «Poaurenn» (puc.11):

) CnucoK BocnUTaHHKKOB/CBEAEHKA O BOCNUTaHHMKe: Mcaes OMUTPHIA, Konocok crapiuas 'F

JKypHan usme

*** Sammamun licaen
- Smerrpivii
OTuecTRO Haanomin

7] Her oruectea

*** Nava 80613 W
pomACHHA '
Maa & Myserod O XKenckui

Tpamapancreo Po v

e oA Meaer DmnTpui <
3K

P © Mpicoeapiirs .
Wcaes Heanl w
Hisensa Hiva B
e

Puc. 11
Cooco6 2. Ecnu mpoBepka poauTeneii B CHCTeMe TPOBOIHIACE uepe3
CITMCOK POJIUTEJIEH, TO JIJIsl IPOBEPKHU €ro «IPUBSI3KM» K peOeHKY Halo:
1. 3aiitu B kapTouky pomautens, Haxas Ha PO ponurens (puc.12).

CnucoK poauTenei

Mo gamunnm Men Texywmn craTyc

A ¥1 =I'n v Bee ¥ Bce muncnexHsie
Fop oByuenua

at! v
Mowck Yueno 3anMcei Ha cYpanMue

Waseanws ~  Vicaes 50

© NoBapirs Chopwmp HOBbIE ap q_:‘.-;-,-l_;;u;e ]
-
Heaes Heani
2 Vicgesa Hia ]

Puc. 12
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2. IlpoBeputh pebenka/nered, CBA3aHHBIX C BBHIOPaHHBIM POIMTENIEM: Ha
skparne «Cnucok poauteneii/Cpenenns o poaurese» B rpade «/lerm» (puc.13)
ToJKeH ObITh yKa3aH peOeHOK, CBSA3aHHbIN C JaHHBIM POIUTEIEM:

4s) Cnucok poamreneii/CBeaeHns o pogutene: Mcaesa HuHa L

C Boccrauoants | @ Yaasims KypHan usmt

i SE O iz T A el : Snrpe
** Damuaun Hcaesa
" Y Husa
or A o
[} Het oTuecTsa

Dara powaenns 21.05.75
Nen & Bywekoin ) JKeHckHit

fpampancrse PO

4 ma va Wcaepa Huxa <n
IKpaHe
“** Normw oHcaeea - CMeHuTE Napons
n kit C & M3pans NPK NEPEOM BXOZE B CHCTEMY

| fem  MG28E lanipuit I

Puc. 13
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Kak noJiy4uTh Y4€THYIO 3aMHCh N0Jb30BaTe/s (JJOrHH/NapoJib)

Jlorun/mapons GOpMHUPYIOTCS NPH NIepBOM BHeceHuHu noas3osareseil B AUC
CIr'O. JloruH poauTensi MOXHO IOJy4YUTh Ha 3KpaHe «CnHCOK poauTenei», a
nmapoyib CUCTeMa He MOKa3blBaeT, TaK KaK II0JIb30BaTellb MPU BXOJE B CHCTEMY
MOYXET U3MEHHUThH CBOM napoiib. YToObl chopMUPOBATE NAPOIIB M10JL30BATENIO IS
BXOJla B CHCTEMY, €ro HaJl0 U3MEHHTH, T.€. CO3/1aTh HOBBIH.

DTO MOXHO JenaTh JJIsi KaXJI0ro MoJb30Bareliss OTAEIBHO B PYyYHOM
peXxuMe, a MOXKHO C(hOPMHUPOBATH HOBBIE MAPOJIM ABTOMATHYECKU M3 BEIOpaHHOIO
CIIUCKA POJUTENEH:

1. Ha sxpane «Cnucok poaurtenei» (Ynpasnenue — Poaurenu) HaxMuTe
kHonky «CdopmupoBaTh HOBbIe naposu» (puc.14):

Cnuncok poputenen
Mo dammnmm Mon Texyuwmii craryc
A A i ¥  Bee v  Bce pogurenm ¥
Mowmex Yucno 3anuceit Ha cTpanuue
DaMunua - 50 -

Q fobasurs _Eq;op'uapoumnosue naponu § © Yaanute

Puc. 14
2. Buibepute monb3oBarenei (poauTenei), Hs KOTOPHIX HAaJO IOIYYUTh
NIapoJIK:
v\ eclM HYXHO CMEHHUTh Iapojd BCeM [MO0JIb30BATeJNAM, HAKMHUTE Ha
KHONKY BeI6paTh Beex, 3atem IlpomoxuTs (puc.15):

Cnucok poautenen
Mo dammnum flon Teryumia craryc
A vi =19 b4 Bece ¥  Bce ponyremss v

Yucno 3anuceil Ha cTpaniue

50

BuifepuTe NoAb30BETENEH, KOTOPLIM Bbi XOTUTE CROPMHPOBATE HOBLIE NAPONK, U HAKMHTE KHONKY “TIpoaomKuTs'

l Buﬁparnm" Mpoacmxms I Ommenia

Puc. 15
v' Ecnu HeoOXOAMMO H3MEHHTh Iapolib y OJHOIO HJIM HECKOJIbKHX
poauTelniei, BEIOEpUTE HY)KHBIX IIOJIb30BaTEleil, HaXKaB Ha IOPSIAKOBBIN
HoMep (CTPOKH C BBIOPaHHBIMH POJHMTEIAMH BBIAEIAIOTCA 0oJiee APKUM
uBeToM), 3aTeM IlpogomkuTs (puc.16):



Crvcok poaurenein

Mo daramim Non Teroyumii craTyc

A wl =18 - Bee L I&gw % vl
Yscno 3anucen Ha crpasmue
50 5

.. .°m.m [@mmmmwem]:..am

BuiepuTe nons3oBaTened, KOToPsIM Bul XOTHTE COOPMUPOBATL HOBLIE NAPOIT, M HAMMUTE KHONKY *

ook ol i

: . . e ,_._. I I' ,-..;..'\.'.".'.f\
ﬂq:c.-:a Onus M olparceckan
3 Toas Abopuc XK wmlpanoscxmin
Puc. 16

3. Tlocne mHaxatua Ha KHOmMKy «IIpoxo/kKHTBL» CHUCTEMaA BBIJIACT
npenynpexaenue o cbpoce naposisi, B ciyyae coraacus Haxmure Jda (puc.17):

BHuMaHue! :

BHuMaHue! [1nA BbibpaHHbIX Nonb3oeaTteneit 6yaer COpOWeH MxX TeKYLMiA Naponk.
Bl KenaeTe NpoaoMKUTS?

Puc. 17

4. Jlanee 3arpy3utcs HHGOpMALIHI C HOBBIMH MAapoOJIsIMU T10JIb30BaTeNei, a
TaK)xe UMeHaMH JUig BXxoja (ioruHamu) (puc. 18). Ee Mo)XHO BbIBECTH Ha Ile4aTh,
Ha)kaB KHOTIKY BHU3Yy OKHa «Ha meuaTb»:

HHdopMauma No creHepupoBaHHbIM NaponsM

DUHO Hma Ha skpane Uma gna exoaa Hoesii napons
Beccryweea Onbra [iMuTpuesHa beccrywera Onura obeccryweea 4222101
Bacunokos Bacunui Bacunsxoe B. nanAnA 7717342
Bacunbkos Bacunuii Bacunexos B.1 nananaB 7996112
TpaHoeckan i0nusa CepapmmMoBHa lparoeckasn I0nua ofpaHoBcKas 2889478
TpaHoBCKMid Bopuc Anekceesny paroeckMit Bopuc MIpaHoBCKUA 1601790

Puc. 18
PacrieqataHHble yueTHbBIE 3aIIUCH MOXKHO pa3/iaTh POAUTENAM!
Ilpu sToM He 3a0yapre AaTh poAMTeNnsM cchUIKy mias Bxoma B CI'O u
KpaTKyl0 MHCTPYKIHMIO O 3alloIHEHHM Tonei TriaBHOW GOpMBI U BXOJa.
Unctpykuuu s poaureneid mo Bxoxy B AUC CI'O MoXHO HaWTH Ha calTe
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http://sakhcdo.ru/ http://sakhcdo.ru/ B paspene TMC PO - AUC CI'O -
Meroauueckass komuiaka — Monyns JJOO — HHcTpykKuuu, peKOMeHIalUHH —
Pexomenanuu no nobasnenuto poauteneid B AUC CT'O

Kak «npHuBsi3aTh» poAUTENsI K peGeHKy

[Ipy OTCYTCTBMM TMpHUBS3KH poauTenss W pebeHka, ee HEOOXO0IUMO
BBITIOJIHUTH CJIEIYIOIIUM 00pazoM:

1. 3aiitu B MeHIO YnpasJjenue -> [losib3oBaTenn -> BocnHTAHHHKH.

2. 3aiiT B NMYHYIO KapTOYKy BOCIMTAaHHHKA, HaxkaB Ha cceliky ¢ ®UO
pebenka. Ha oskpane «CBeaeHHsi 0 BOCIHTAHHHKE» HaXaTb Ha KHOIKY
«IIpucoeanHuTH poauTeasn» (puc.19).

&) CnncoK BOCNUTAHHUKOB / CBeAeHns 0 BOCNUTaHHUKe: MankuHa

" DamMunua Manxuna
7 g Hpuna
Oruecrso Onerosra
[[] Her otuecrea
" [lata poxaeHus 6.02.14
fon (O Mywckoii (@) Xercxui
i fpaxpancreo PO

*** Jma Ha 3KpaHe Mankura Hpura

Ponurenu | © Npucoenunurs ponurens |

Puc. 19

3. Ha skpane «IIpHCOeIHHHTH pOAHMTE]Nsi K YHYEHHKY» HE0OXOouMO C
MOMOIIBIO (HIIbTPa HAWTH poxuTeneil mo dammiun. s 3Toro Hy>XHO BHIOpaTh
nepByro OykBy (GaMHIMH pOAMTENs, 1UO0 BBECTH (GAMUIHI0 B IIyCTOE IIOJe
damuius, 1anee — Ha KHONKY «3arpy3utb» (puc. 20):



MPUCOEAMHITE POAUTENS K YHEHHKY

Mo damunim M ¥ . M L
Non Bce v
Nowmex [ DaMUIMA ~ ]
Uncno sanuceit na cTpaKHue 20 &

=

1 Mann Oner Mankun Qner Hsanosuy
Tt Meemmoce i
2 Manina Hpunal Mansuna Hpura Cepagmmosna

O Baxpems

Puc. 20
4. BbiOpaTh M3 CIMCKAa pOAMTENEH TOro, KOro Hy)XHO CBS3aTh C JaHHBIM
BOCITUTAHHUKOM, HakaB Ha PUO.

Bunmanue! [Ipusszare MoxHo 3a 1 pa3 Tonbko oaHoro poautens! YroObl
NPHUBSA3aTh BTOPOTrO POAUTENS, HY)KHO BBINOJHHUTH MpeAblAylue Imard (Kak Juist
HEPBOI0 POJUTENS).

5. B oxue c undopmaiuei o ToM, jKelaeTe JH Bbl IPUCOEIMHUTD JTaHHOTO
poautens (puc.21), Haxxmure Ja:

BHuMaHue!

| Bbi Xenaete NpucoeauHnTb poantensa Mankud Oner MBaHOBUY?

1

ot —

Puc. 21

Teneps B ctpoke Popurenu y gaHHoro Bocnutanauka Oyzer 3anucsk ¢ ®UO
NPUBSI3aHHBIX poauTenei/poautens (puc. 22). HaxxaB Ha KpecTHK cIipaBa, MOXKHO
IIpH HEOOXOAUMOCTH YAAJIUTh PUBA3KY.



OcHoBHas HHpOpMaLKs
*** Damunna

M

OTyecTEo

*** Dara pomaEHHA
non
MpaxpaancTEo

"' Uma Ha axpane

12

ManxuHa
HMpuHa
OnerosHa
[} Her oTuecTea
60214
() Myxckoit @ JKeHckui
P@

MankuHa Mpusa

Pogurenm

© MpucoeanruTs pogrrens

Manny Oner »
P BT

Puc. 22
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Kax BHecTn Bocnutannuka u poaureas B AUC CI'O

Ecnu B pe3yrnbrare N0McKa BOCHMTAHHUK U €0 POJUTENN HE 0OHapyKeHbl,
HeoOXOMMO BHECTH 3TOro pebeHka U ero poautenei B cucreMy. CaMbiil y100HbIH
croco0d i perucTpaludu B cucTeMe OOJBLION0 KOJIMYECTBA BOCIMTAHHUKOB U MX
poautesied - UMnopr cnucka BOCNIHTAHHUKOB H poaAuTe/ied U3 jaia.

Bunmanmue!

» DT0T crnocod MOXKET MCIIOIb30BaThCS TONBKO A POAUTENeH TeX HeTei,
KOTOpPBIX ellle HET B cUcTeMe!

» Jlns umnopra cnucka TpeGyeTcsl 3apaHee IOATOTOBUTH (ain popmaTa
Xls (mns paGorbl ¢ ¢aiioM Ha KOMIBIOTEpE JOJDKHBI OBITh YCTaHOBIIECHBI
nporpammsl Microsoft Excel unu OpenOffice Calc).

Co3zpanue daiaa aas umMnopra
I11a6nons! (ainoB 11 KIMIOPTa MOKHO cKadaTh Ha caiite http:/sakhcdo.ru/

B pasnene [MIC PO — AMC CI'O — Meronuyeckast kormika — Monyns J100 —
UHcTpyKIuK, pekoMeHAanuu — PeKoMeHJauuu Io J00aBlIeHWIO poauTeNeH B

AHUC CTO.
[Tpu ummnopre ¢aiina JaHHbIE O BOCIUTAHHUKAX M POJUTENISAX NEPEHOCATCS B
CHCTEMY M HaIOJIHAIOT OCHOBHBIE IO/ KAPTOYKH BOCIIMTAHHHKA U POIMTE]IA.

MosxHO HCTIONB30BaTh /IS UMIIOPTA:

e kpaTkuii BapuaHT (yZOOHO HCIIOJNIB30BaTh IIPU  MaccoBOM  BBOJE
BOCIIUTAHHUKOB);

® pacuIMpeHHBIH BapuaHT (yZoOHO HCHOIB30BaTh A Oosiee MOJHOTO
3ar0JHEHUS N0JIe KapTOYeK BOCIIUTAHHUKOB U POIAUTENEH ).

BapuaHTbl OTIMYarOTCSd KOJHWYECTBOM MPEIBAPUTEIIBHO 3allOJIHEHHBIX
nojuei: wabJoH KpaTKOro BapuaHTa COAEPXKHUT 19 mosed nansa 3anonHeHwMs,
pacumpeHHoro - 63 nosns.

1. CkauaiiTe BpIOpaHHBIH BapuaHT (aina 11 UMIOPTa U COXPaHUTE Ha
CBOM KOMIIBIOTED.

2. Baecure B (aiin JaHHblE O BOCIIMTAHHMKAX M POJUTENsX, coOmonas

crenyroue TpeboBaHus K (haniy Juid UMIIOpTa:

» B Havaie ¢aina .xIs MOXeT NpUCYTCTBOBaTh "mamka', comepiainas
moOble HaAnucH i yaobcTBa paboTel ¢ (ailiom (Harnpumep, Ha3BaHUE
mercajga, (amuiaMs oTBeTcTBeHHOro M Jp.). Ilpm wummopre B cucremy
IEPEXOIAT TOJBKO 3HAUEHHUs MOJIeH, JaHHble U3 "[anku" He MepeHoCATCs.

» Ilocne "manku" AOMKHA CIEAOBaTh CTPOKa C Ha3BaHUAMH IOJIEH
JIMYHBIX KapTO4YeK BOCIMUTAHHUKOB M poauTenei. Ecinu ects BroxeHHBIE
MOJIsl - TO Ha3BaHHUA IMOJIEH MOIYT 3aHMMATh HECKOJIBKO CTPOK (Hampumep,
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nons "JIOKyMeHT, YOOCTOBepsSIOLIMH JIU4YHOCTB", "Ajpec sxutenbcTBa",
CBEJICHHSI O POAMTEIISX):

CIANKAY (He | A 8 Cc s ] i E ) F 1 G H | e | J K
VHHTHIBACTCR) 1 Cnucok BocnuTanunkos (kpatkni dopmar danna)
2 MOY aercas 9  YusBrhwmi roa: 202072021
2 A 1, ya. W ™
HA3BAHNA 4 e - Nacnopr Canae
—_— pynna Danmnua Hun Omvecreo T3 pOQeHNA
HoJeH Cepun Homep Aara Kan Cepun Ne Ca-ma
e eblaavu | Bewman

-

JHAYCHNS cpeanaa
nosaei reynn  |Msancs Maan 12.12 2013 I-EF 53241

(X}

noarcTos

e © _wrenewnaa

» KonuyecTBo nosneii B ¢aiine MoxeT ObITh pa3IMYHBIM, KaK U MOPSA0K
nosned. Hanpumep, MOXHO coXpaHUTh KpaTkuii oOpasen aiina u
nonoaHuTh ero noxsmy "E-mail","CHUJIC".

» Tpebyerca oO0s3aTenbHOEe HaNMuMe CIEAYIOIIMX  TOJIeH  Juis
BocnuTaHHuKa: I'pynna, @amunusa, Ums, Ilon, Jlata poxxnenus, [lokymenr,
YAOCTOBEPAIOLIHH JTHYHOCTb.

» Ilon nomxken ObITEH 3aaan kak M uim K.

» Sldeiiki, cooTBeTCTByIOLMe TNoNsiM-nataM (Hanpumep, "Jlara
poxzaenus", "Jlara Beimaum macmopta” ¥ Ap.), B Excel momxHel uMmeTs
dopmar "JlaTa" cnenyiomero Buaa: JI.MM.ITIT.

3. Coxpanute @aiin: Beimonnute komaHay Paia - CoxpaHuTh Kak...,
BeiOepuTe TUn ¢aiina "Kuura Excel 97-2003 (*.xls)".

Jlo6aB/ieHHe BOCNHTAHHHKOB H pOAHTe/]edl ¢ NMOMOWIbI0O MMIOPTa H3
¢paiina:

1. Ilepeiinure B rnaBHoe MeHIO Ymnpasienue -> Iloab3oBatennm ->
BocnuTtanuuku.

2. Ha skpane «Cnucox BocHHTAHHHKOBY HaxxMute lob6aButh (puc.23).
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M'qmmme MnanupoeaHue OGyuenwe Pacucanve XKypHan Omuetsl  Peqypau

CrmcoK BOCNUTaHHUKOB
No dpammnmum Non Texyuwi craTyc
A vl -19 v Bce v Bce zauyncnerrbie b
lon obyuernns
Bece A4
MNowncx Yucno sanuced Ha crpaHmue
DEaMHUNKUA » 50 :

© Hobasuts M NaxerHoe obHoBNEHHE »

Puc. 23

3. Ha »skpane «/IBu:kenne BocnuTaHHHKOB/Co31aHHEe JOKyMEHTa O
ABHKEHHH) 3all0JIHUTE HeOOXOAMMBIE OIS, BBIOPaB:

v’ THUI JOKyMeHTa — 3a4HCI/IeHHe B IeTcal,
v' TIOJTHII — BCE 3a4KCIIEHHbIE,

v/ BBeJIUTEe HOMEp JJOKyMEHT U J1aTy.

4. Haxwmure kHOTKY «/[00aBHTH BOCIHTAHHHKOB B NPHKAa3» (puc.24).

Ynpagnetiwe [nanvpoeanue = OGyuenue Paomcanme JKypHan Omuerst  Pecypcsi

4=) [BwxeHune BoCnuTaHHMKOB /Co3aaHMe AOKYMEHTa O ABKEHUN

C Boccranosvms | @ [lo6aBuTs B0CAUTAHHMKOS 8 NpuKas

DOKYMEHT A

YueGnoii ron 2020/2021

Tun aoxymenta 3auncneHue B gercan v

MoaTun aoxymenta Bce zauncnerHoie v
e |

N2 noxymenTa { 123 E

Dlata aoxymenTa 22,1120 ﬁ

Puc 24.

5. BoInonHuTe WMIIOPT BOCITUTAHHUKOB C TOMOMIBIO (haifia, co3gaHHOrO
3apaHee CIeAYIOIUM 00pa3oM:

1) B orkpeiBuieMCss OKHe oTMeTbTe «MMIoOpT BOCHHTAHHHMKOBY) M|
Ha)XMuTe Ha KHOTKY «/lo6aBuThH» (puc.25).
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Job6aBuTh BOCNWTaHHWUKOB B NPUKa3

BuibepuTe TpebyeMsli CNMCOK BOCNMTAHHUKOE ANA ABWKEHUA:
) BhICTpbIit B20A BOCNUTaHHMKOE €

(@) MIMNOPT BOCTINTAHHMUKOB 9

" (0 CNUCOK BLINYCKHUKOB M BbIOLIBLINX (2}
' (0) CNMCOK BLINYCKHUKOE M BbiObIBLWIMX C PErMOHaNbHOTo cepeepa (2]

- () Cnmcok pacnpenenénHbix u3 ovepenn @

@ my_:ema

At e —

Puc. 25
2) Beibepure aiin:

v\ HaXMHUTe Ha KHOMKY «Bo1opaTs ¢aitn» (puc.26):

Buibparb dpann

- @OmmenHa
LS SO ---.._...—...n—.ul
Puc. 26
v' BBIOEpHTE CO3MaHHBIN paHee daiin (puc.27):
@ Burpyzea daitna x
4 BB > 3vor.. » Paouwiicron - & 5 Noucx: Patounii cron
: YHOP_I;I.-O_M;HB v | Hoser nence 2=~ M O
) | pabora A Wraa - Aars nsmenenna T
< omoa | shuffle 26.10.2020 15:28 ne
cBep Eenneep 01.11.2020 22,53 m
& OneDrive  TOTCEBIR 09.11.2020 22:42 n
| KYCOHA 01.11.2020 2247 n
B3 3ror vomnstorep . paBora 3.11,2020 14:27 n
B Buaeo | cTenedona B5.11.2020 1434 n
& Loxyrsents: cwomoba 02.11.2020 14:30 I
‘ 3ar rrassfia 5112000 1311 nY
Py2m v < o
Wms daiina: lmportExample_Shor:vDCIO! J 3ce¢aﬂnu .V.

e

Puc. 27
v 1moclne Toro, Kak ¥Ms BhIOpaHHOro (aitia 0ToOpa3uTcs, HAKMUTE

Ok (puc.28):



Bbl.ﬁp:l:aTb. d)a'.ii_n

ImportExample_Short_DOOXLS

I IEEEITTIII=. e e e e

CNMCOK SRINTYCKHUKOE M BLIOLIEWIKX C PETMOHaNLHOI0 cepaepa 9
- ‘ &)
CNHMCOK pacnpeneneqHHbix 13 ouepean W
@ Ormena
Puc. 28

6. JlobaBbTe BOCIIMTAHHMKOB B IIPUKa3, /151 3TOrO:
v" ormersre rajioukami 3anucu ¢ @O BOCIIUTAHHHUKOB;

v’ HaXMuTe KHONKY «/{06aBHTH BOCIHTAHHHKOB B NpHKa3» (puc.29):

Ynpeeneswe . (Mnadwposandmre  Ofyuenve Paomcanme  Kypian  Omueth  Pecypcsl

4=) [lBioKeHne BOCNUTEHHWUKOB /MMNOPT BOCTTMTAHHWUKOB

LEP 532412 280315 O3ATC

paiioHar.

Puc. 29

[Tocne umnopra ¢aiia CHCTEMa NPOBOJUT aHAIU3 IONb30BaTEled He
npeaMeT HaJWdMs NMoxoxux mnonb3oBateneid mo ®KMO. Ecium nons3oBatenu w3
¢haiina eile He BHECEHBI B CHCTEMY, TO JJIsl HUX CO3JaeTcs HOoBas 3anuck. Eciu B
CHCTEME YXKe€ eCTh IoJib3oBarenu, copnagaomue no ®HO ¢ BocUTaHHHUKAMHU U
poxuTensiMé U3 (aiina, To npeiaraeTcsi HCIOIb30BaTh YK€ HMEIOIIUECs 3allHiCH.

7. OrtpaboraiiTe CHOMCOK IONb30BaTelIel, BHECEHHBIX U HE BHECEHHBIX B

CUCTEMY:

v' eciu B AMC CI'O HeT BOCIHTaHHMKOB M pojuTesell u3 ¢aiina, To Hazlo
MOATBEPIUTh CO3JaHHME HOBBIX 3alMcedl M1 TaKHUX IIOJIb30BaTelled: B OKHE
«IToHeK MOXO0XKHX NOJb30BaTeNell cHereMbl» moa kaxasiM PHUO BreiOpath
«HoBas 3anucb» 1 HaxaTh Ok (puc.30):
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Mouck NOX0XUX NONIb30BATENEN CUCTEMbI

1 Wsanoe Bacunwi Usanosmy (socnmrannmic) : .
Eees ) ©
Usanos Usan Onerosud (poawrens) i
Hosan 3anuce o i
Msarosa Onbra Us {poanrens) o 3

o T e T S - BT A T e e P g T

Puc. 3
Teneps B chOMCKax BOCIHMTAHHHUKOB TOSBUTCS HOBBIH peOEHOK ¢
BBEJEHHBIMHU JIAHHBIMH, 2 B CITUCKaX POJUTENEN — ero poJAUTeNIH.

v Ecnu B cuCcTeMe Y)Ke eCTh TaKOM BOCIIMTAHHMK, MOSIBUTCS 3alHMCh O TOM,
410 OOHapy’KeHBI OX0XKHE MoJIb30BaTenH (puc. 31):

foMck NoX0XKUX NOJML30BAaTENEeN CUCTEMbI

N2
1 : Bacunuii Msanosny ) o
 O6HBpYKEHbI NOXOHHE BOCIMTAHHUKA B TEKyWeH OpraHusaLmm: *
© O Vsaros Bacwwii Mearoswy 10.12.12 :

() Hrmopupoeats 3anucs

Henonb30B8aTh NOXOKETD POQHMTENA U3 CAMCKA pqqm-enec‘i NOXOXErD BOCTMTAHHUKA!
() Usaros Mean Onerosmy

(_) Hosas sanncs

Meanosa Onbra MeanosHa {poaurens)

}CrIoNb308aTh OXOXErD POAHTENS U3 CNHCKA POAKTENEH NOXOXEro SOCRUTAHHUKA:
() Weanosa Onvra Msarnosra ;

() Hoeasa zanuce

Puc. 31
Cucrema He a00aBHT BOCIHMTaHHHMKA, eciid TakoW yxke ecTh. [losTomy

HeobxoauMo Haxath Ha « ArnopupoBaTh 3anucky (puc.32). Jlanee Haxxmure Ok.



MOMEK NOXOXKKUX NONS30BaTENEN CMCTEMbE

1 Heanos Bacnnui MsanoBid (Bocnurannms) o

Ob6rapyxerbt NOXOAME BEOCTIMTAHHKWKM S TEXYLLET OPTann3aLpms;
© O Heanos Bacunwit Mearoswy 10,12,12

(®) Hrropuposate sanucs

Puc. 32

v" Ecnu B cucTeMe BOCIMTaHHHK OTCYTCTBYET, HO €r0 POAMTENH YKe eCTh
B CHCTeMe, HeOOXOMMO TakKe HaXaTh Ha «rHopupoBaTh 3anmuch» MO JaHHBIMH
ponmreneii, a y pebenka Beiopath «Hosas 3amuce» (puc. 33).

IMoMcK NoXOoXKMX NONb30BATENEN CUCTEMES

= o pogy W Hisan Oy

[ S - -

Puc. 33

B stom cliydae B CHCTEMY BHOCHUTCH TOJIBKO BOCITMTAHHHK.
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Kak noayuyuTs y4eTHYI 3anuch noJib3oBaTesieii (JIOPMH/MapoJib),
BHECEHHbIX MyTeM HMIIOPTA

[locne ycnemHoOro MMIIOpTa CIUCKAa BOCIUTAaHHUKOB M poOJAMTENeH
COTPYJHHUK, BBITIOJNHSIOIIMIA HMMIIOPT, AaBTOMAaTHYECKHU TIOJYYUT I[OYTOBOE
coobmenne B AUC CI'O, B koTopom OyAeT CriMcoKk UMIOPTUPOBAHHBIX 3alucei u

YHUKaJIbHBIN Ko (puc.34).
DTOT KOJ OJIMHAKOB JUIs BCEX 3aliCeil B OJJHOM CeaHCce UMIIOpTa.

&=) ﬂpO'-IMTaTb coobuieHue 0
@ Yoanums
3aronoBKM NHCBMA v
Teno nucbMa A

Tema
MMNopT CNvcka BOCNMTAHHUKOB M poaKMTenaid. goKyMeHT N 123

IYHumbeli% Koa: 8?5981

Meanoe Bacwinit Meanoeuy  Meanoe Mead Oneroemy  Meauosa Onwra MeaHosHa

Puc. 34
Jls1st mosrydeHusi napoJiei nojb3oBaTesieli HMIOPTHPOBAHHOIO CIHCKA:
1. 3aiinure Ha BHyTpeHHIOI0 mouty AMC CI'O, HakaB Ha KHOIIKY C

u300pakeHreM KOHBEpTa B IPaBOM BEPXHEM YTy 3KpaHa (puc.35):

S0

Puc. 35
2. ChopmupyiiTe maposd UMIIOPTHPOBAHHBIX Mosb3oBareneil. s 3Toro k

@amunuu HyxHO IpudaBuTh Kox. Hampumep, ecnu uucneHHbli kxon 87598
(puc.34), To mnonszoBatenmo MBaHoB Obul mpucBoeH mnapoinb VBaHoOB87598, a
noJjib3oBaTesio FiBaHoBa B TOM e ceaHce UMITopTa - napoJib Misanosa87598.

Jl1st moJiy4eHHsl JJOTHHOB NO0JIb30BaTe/Iell HMNOPTHPOBAHHOIO CIIHCKA:
1. Ha skpane «Cnucoxk poautenei» (Ynpasnenue — Popurenu) Haxmure

«3arpy3uTh» 1715 BbIBOJIA CITUCKA POJUTENEH.

2. B crmcke HaiiileHHBIX BOCITUTAHHUKOB YCTAHOBUTH HACTPOHKH, KOTOpBIE
MO3BOJIAT BBIBECTH JIOTHHBI POJIMTENIEH Ha SKpaH:

v/ HakaTh Ha TPEYroJBHHMK CIpaBa y KHONKH «3arpy3uTh)» W BHIOpaTh
Hacrpoiikn (puc.36):
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CNMcoK BOCMUTAHHUKOB
No dammunum Mon SKC
u Y| <K v My>RCKO# v
Tekyuwiuit craTyc Fop obyuenun fpynna
Bce 3guncneHHble v crapwas ¥ Konocoxk
Mouck Y1cno 3anvcel Ha crpanmue
Oamunua v Mcaee 50

- © fobaewte A lNaxerroe obHosnerme v

pre—

08.06.2013 M Konocok crapwas

Puc.36
v/ BBICTaBHUTH B HACTpOiKax MyHKT «Jlorun» (puc.37) u Haxats OK:

Boibepute nons

HacTpoiiku

] Wma Ha akpane

[[] @amunua

[] fata poxaeHua

Mon

PaBounii TenedoH

] Aomawnuit TenegoH
Email

£ Norww I

[[] Bpems nocneaHero exona

[] rpaxaancreo

[ MoBunbHbit Tenedon

[] KommenTapuii

Puc. 37

Teneps B Tabkle CO CIIUCKOM POIUTENICH 0TOOpaXKaeTCsl IOTHH y KaXI0ro
(puc.38).
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Ynpagnesve  fnauposaHme OOyuewne Pacmcanme JKypHan OTuemsi

Cnucok poautenen
Mo dpamunum Mon Texyupsin crary
A | =9 v Bce ¥  Bce pogurenu
MNowck Yucno 3anucei Ha cTpaHuue
DamMunma - 50 2,

© Nobasus  CHOPMMPOB3TL HOBLIE NAPONM

e 012 Yo e+ | o | o ercio [ fonas |

i beccryxesa Onbra M obeccryxesa

2 Bacunskos B. M nAnsns

3 Bacwnuxoe B.1 M nananaB

4 Iparosckas KOnua M olparosckas

5 fparosckmin Bopuc XK MipaHoOBCKMiA

6 Msanos W. O. M \oMearnosl5

Puc. 38

3. Beirpysute, npu HEOOXOAMMOCTH, CIHCOK POJAMTENEH C JIOrMHaMH B
daiin Excel, HaxaB Ha xHonky «JxcmopT B Excel» B mpaBoM BepxHeM yriry
skpaHna (puc.39):

CrncoK pomTensi 2020

Mo drammnum Nan Tewyuvaii craTyc Ton ofyueras -;! BKcnopT B Excel

W/ O Hesn i spane | on

1 Beccrymesa OQnora M obeccrymesa
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Kak Buectu poaurtens 8 AUC CI'O

Ecnu B pesynbrare moucka BOCIUTaHHMK OOHAapyXeH B CHCTEME, HO €ro
POAMTENH OTCYTCTBYIOT, HEOOXOJIMMO BHECTH POAMTENEH C IOMOILBIO OBICTPOro
BBO/A.

Otot crnocod ucnonssyercs, ecnu B AMC CI'O yxe BHeceH BOCIUMTAHHUK U
HYKHO 100aBUTH €r0 POJAMTEIS.

Jlnst toro, 4toObl A00aBUTH POAMTENS C IIOMOLIBIO OBICTPOro BBOJA,
He0OXOIMMO BBITIOJHUTH ClIeAYIOLHe IeHCTBHS:

1. B menio Ynpasienue -> [Tonb3oBaTenu BeiOpats Poautenu (puc.39):

Ynpagnewue Mnanmposanme ObGyuenne Pacnucadwe

— CeeeHus 0 nercane —

Kaptouka 0O
JononHuTensHele YCTyrv

PeruoH. HacTponKu

HacTpoiiku aetcaga Yucno 3anmces |

Mpaea pocryna 50

CNpaBoYHHKM 3pMupoBaTS ::towe r

Cnmyxba conpoBoxaeHUs o0yyeHua S— I
oo

CoTpyaHHKK

BocnuTaHHuKH

: renu \
CTaTMCTUKA NOCeLUeHNA

JBiKeHne BOCNUTaHHUKOB

BuINYCKHMKK 1 BoibbIBLIKe

Puc. 39

2. Ha skpane «CnHCOK poAHTe/eH» HaXaTh Ha KHONKY «/lobaBHTBHY
(puc.40):

Cnucok pO,ﬂHTEREﬁ
Mo dammnmm Non Texyuwi craryc fon obyuenun
A vl -8 v Bee v Bce sauncnerie * Bee v

Yucno sanucedi Ha crpanmue

50 &

CooprsposaT oswe rapon | @ Vierurs

HawMuTe BHONKY "3arpy3nTy’ ANA 3arpya3ky faHHbIX

Puc. 40
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3. 3anonHuTh nojs Ha dKkpaHe «CBeleHHsi O HOBBIX POAHTEJAX).
O6s3arenbHble MONA )15 3aM0JIHEHHS] OTMEYEHBI 3Be3/104KaMu (puc.41):

45) Popurenu/CBENEHIs O HOBLIX POAMTENSX «

CNMCOK HOBLIX poaMTENned:

JNo6asuTb/O6HOBUTE OYUCTUTE hopMy
o dasunua  Nerpor
e Lean Hiean
OruecTnn Hoarosma
flava pomaesnen  OLOZ1985 i‘j
Non @ Mymexon (O Mencruh
Bcero 3anucen: 0 " farum admin

Mpen Cnep.  Yaanure " Mapons sssnass

gn NApoNn NPW NEPBOM BXONE &
cucTemy

Npeanoumwrenshei (8 Coobuerma cuctemn Ceteson lopoa. OBpazopanue
cnocob ceask -~ E-Mail
)=

() Bymaosnan nowra

E-Mail

Puc. 41
Buumanne! Heobxomumo mnocraButh ranodky psaoMm ¢ «Iloab3oBarenn
JOJIZKEH CMEHHTh NMapoJib NPH NepBOM BXOJe B CHCTEMY», TOTJa MPU IEPBOM
e BXOJEe B CHCTEMY IIOJIb30BaTeNll0 OyAeT Npe/UloXKEHO CMEHHUTH BPEMEHHBIH
MapoJib Ha TOCTOSIHHBIN.
4. Tlpu noGaBneHUH B CHCTEMY Cpa3y HECKOJILKMX POJUTENEH, KaX/Ibli pa3

HeoOXOAMMO HaXuMaTh Ha KHONKY «/lo6aBuTh/O0HOBHTLY. JlobaBneHHbIH
110JIp30BaTeNb 0ToOpasuTes B moje «CnucoK HOBBIX poanTeiei (puc.42).

Jlna poGaBieHUs KaxJIOro CleAylrollero poAUTENs, HY)XHO HaXaTb Ha
Jlo6aBuTh/O0HOBHTB, BBeCTH MH(OPMAIMIO U TIEPEHECTH €€ B CIIMCOK HOBBIX
ponuteneii, Haxas Ha Jlo6aBaTH/QOOHOBHTE.

BrimosHsAHTE 3TH NEHCTBHS, IOKA HE BHECETE BCEX I10JIb30BATENEH.

YroObl OTpefakTUpPOBaTh HH(OPMAIMIO O POAMTENE, HYXHO HaXaThb Ha
dbaMuuio 3TOro poauTens B nojie «CNHCOK HOBLIX poauTeei». B npasoi yactu
skpana oroOpasutcs BBeaeHHas HH(popmaiya. Ilocne BHeceHHs HW3MEHEHHH
Haxxmute Ha J1o6aBuTH/OOHOBHTS.

Yrobbl yHaIWTh BHECEHHYIO WH(MOpMAIMI0 O pOAMUTENE, HAKMHUTE
OuucTurs hopmy.
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&) Pogvrenn/CBeNeHUa O HOBbIX POAMTENRX

CIMCOK HOBLIK poavTenei:

Beero zanucen: 1

figen.  Cnea.  Yoaaumn

Puc. 42

5. Tlo okoH4YaHWM BBOZA/peAaKTHPOBAHHUS JAHHBIX O POJUTEIIE HAXXMHUTE Ha
kHOTIKY «CoXxpaHHTB» (puc.43).

b
[Lo6aBntb/O6HOBUTE OUUCTUTL POPMY

" Damunus Haaros

wima | Mo J
- Puc. 43 o

6. IlosBuTca OKHO, 4TO 3amKch jgobasneHa. Haxmute Ok (puc.44).

- foGaenexo 3anuceii: 1 p

e

. —_—— = oy e | .t ! ¥ _
30 2l <

Puc. 44

7. Ecnu JOTMH, 3afaHHBIM JJIsi pOJIMTENs, YK€ CYIIECTBYET B CHCTEME,
OyaeTr Tpe/UIOKEeHO CMEHHWTh €ero Ha HOBBIH CreHepHpPOBaHHbIM CHCTEMOM.
OrmerbTe «Co31aTh 3aNHCh, CTeHEPHPOBAB JIOTHH aBTOMATHYECKH)), /lajee —
CoxpaunTtb (puc.45).
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PoguTens: MeaHos Annnn

Yiazan+bii JlormH "admin’ yke Cyliecrayer (B0O3MOXHO, B APYIrom perucrpe).

o) CO3AaTHL 23NKUCHL, CrEHEPHPOBAE NOTUH 2BTOMATUUECKM ,

R ) \

AN chenyiouHx BHOBE CO3A883EMbIX I8NUCER POAKTENnS BeenBHHbI “TloruK” yke 3aHaT.
Ing Hnx ByaeT CcreHepuposan ApPYror “JIoMH'", KOTOD LI MOMHO YEHAETL B MX IMMHBLIX XapTouKkax: Meanos Annnn

Puc. 45
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Owmo6xn npu umnopre. CnpaBounas nHgopmauus
Ecnu B mpoijecce UMIOpPTa MPOMU30LUIA OMIMOKH, MOSBHUTCA OKHO CO CITHCKOM

OIIMOOYHBIX 3alMCEN, HAIIpUMeEp:

L] ] &5 CHHMC B CHANC yrazIna o A CyMma (CyHma J0Mena e BE8-888-638 88
pagHa <573 1l AOMYWeHa Ownlna B HoMepe

2 MMNOPTHPORATH NONHOCTLIO KOPPEKTHBIE CTPOKI
HMNOPTHPOBATE NOAHOCTLIO KOPPEXTHIE CTHOKM it CTPOKI C HEKPHTIHSHMMI OwnBrami

0 fipoponpuss . - B OrMena - Ma neuan

KpacHbIM 11BeTOM BBIACISAIOTCS KPUTHYHBIE OIIMOKH, KOTOPHIE HE IIO3BOJIAIOT
HUMIIOPTHPOBATH COOTBETCTBYIOIIYIO CTPOKY. OcTallbHble OIIMOKH - HEKPUTHYHEIE,
9TH SYEHKH MOYKHO IIPOIYCTUTH MIPU UMIIOPTE COOTBETCTBYIOLIEH CTPOKH.

B oxHe ¢ ommMOOYHBIMU 3alMCSIMHM Bbl MOXETe BbIOpAaTh OJMH M3 BapHaHTOB

JIENCTBUH:

» Haxate kHOnky OTMeHa, MCIpaBUTh XIs-(aill U HMMIOPTUPOBATE €r0
BHOBb. (IIpenBapUTEeNFHO MOXHO pacreyaraTh CHHMCOK OINMOOK, HaXaBs

kHornky Ha nmeuars).
o Haxars kHonky IIpogo/kuTh: uTOOBI OHa CTajJla AKTUBHOM, HYXHO
BHIOpaTh peXxuM 00paboTKM OIIMOOK:

o HMnoprupoBaTh NOJHOCTHI0 KOPpeKTHBbIE CTPOKH - OynyT
IpPOIMYIIEHbl CTPOKH € JOOBIMH OIIHOKaMH (KpUTHYHBIMH H
HEKPUTUYHBIMHU).

o MMnoprupoBaTh NOJHOCTHI0 KOPPEKTHbIE CTPOKH H CTPOKH ¢
HEKPHTHYHBLIMH OMHOKaMH - OyIyT NpOIYyIIEHbl TOJIBKO CTPOKH C
KPUTHYHBIMU OIIMOKaMH, a B OCTATBHBIX CTPOKaX OyIyT IPOILYIIEeHbI
TOJIBKO SMEHKH ¢ HEKPUTUYHBIMH OIIMOKaMH.

JIs KaXK0ro HoJjdb30BaTellsl CUCTeMa IBITAeTCs BBIICHHTb, €CTh JIM YXKEe TaKou
nonp3oBarelb B cucreme. [louck Benércsa nmo @O u gate poxxaeHus, a TaKkxKe 10
®UO u foKyMeHTaM, YJI0CTOBEPAIOLIHM JIMYHOCTb.

OG6pa6oTka 3anuceii ¢ oxnHakoBbIMH PHO

e Ecimu B ¢aiiie ects ydyeHHKH ¢ omuHakoBeiMH nomsimu DHO, "Jlata
poxknenus" u "I'pynma”, To Oyzer co3naHa ydyeTHas 3alMCh TOJBKO [UIA
MepBOro y4eHHKa, OcTallbHble Oy/lyT OTMeueHbl KaK Jy0iH (3a4€pKHYTHI Ha
WTOTOBOM 3KpaHe HMIIOpTa).

Ecnu cpeau YYeHHKOB €CTh Te, YbM poxuTenu HMeloT ofunakosbie MO wu
naTy pokaeHus, To Oyner co3aH ToabKo oauH poauTens ¢ Takumu OHO u praton
POXXIEHHS, H K HeMy Oy/lyT IPUCOEIMHEHBI BCE ITH yYEHUKH.



